Learning Journey - Employability and Life Skills (Informing Futures)
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INDEPENDENCE HEALTHY

Staying Safe

Keeping Safe
Risks in social situations, risks associated with alcohol/drugs/sexual activity,
risks when using social media/the internet, identify ways to minimise risks,
keep personal information safe, sources of support and how to access these

Searching for a job
Identify suitable job vacancies
Work Experience

Labour
Market
Information

East Midlands & Northamptonshire

National
Careers
Service.

Searching for a job Interview Skills
Research job opportunities/Labour Market

_ Presentation skills and performance
Information

at an interview
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Interview Skills Interview Skills

How to prepare for an interview |dentify personal skills and qualities to be

developed in preparation for a potential job,
Identify information needed for work
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Effective Communication Preparing for Work
Importance of effective verbal/non-verbal communication, Examples of Describe personal skills, qualities and
appropriate and inappropriate verbal/non-verbal communication, Examples achievements, describe how these personal skills
of positive and appropriate behaviour, Examples of situations when positive and qualities which employers may look for
and appropriate behaviour are important

Preparing for work Preparing for work
Personal skills, qualities and achievements, Identify where to look for and select
describe how these personal skills and potential jobs
qualities which employers may look for

Working as part of a team
Roles in a team, achieving team
goals, implement and review a plan,
reflect on effectiveness of plan

Working as part of a team
What makes an effective team, types of
teams, values and goals, working together
effectively. Dealing with conflict

c&{wders\'\i{’

% Teamwork
o Resw\"Ch )

| =
Progress

— >
) . ¢ 3.
@@=,  Business \ #

A A L 4
a5 ! a=D 3
@ \

Personal Finance Enterprise Activity
Advantages and disadvantages of borrowing money, Plan an enterprise activity, carry out enterprise
advantages of saving money, understand why it is activity, review enterprise activity
important to keep personal financial information secure
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Introduction to hospitality Introduction to hospitality
Main outlets in the hospitality industry, job Main outlets in the hospitality industry, job
opportunities within the hospitality industry, food opportunities within the hospitality industry, food
and drinks services, accommodation services, and drinks services, accommodation services,
guest services guest services

Personal presentation and hygiene Working as part of a team
Importance of personal hygiene and presentation Work towards a team task, identify a task, identify roles in
Working as part of a team achieving the team task, list the support and resources
Teamwork and benefits, roles in a team needed, follow the plan

Dealing with problems in daily life Work Awareness
Recognising problems, Communicate & share ideas Identify types of employers on the local area,
on how to solve problems, How to tackle problems, understand employer's expectations
Review of tackling problems
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Introduction to retail Work Awareness
Give examples of different jOb roles within a retail |dentify types of emp|oyers on the local area,
environment, outline the main responsibilities of understand employer's expectations
a job role within a retail environment
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Introduction to retail Plan and make a journey using public transport

Give examples of different types of retailer, Plan, prepare, make a jour.ney. Why ‘:3 journgy
Location of retailers, State different ways to shop should be planned, respor15|ble behaviour whilst
within the retail industry travelling.
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Applying for a job
Maplefields career hub, ways to apply for jobs, Introduction to drug and alcohol awareness
apply for a job Know the difference between soft drinks and alcoholic
Effective communication drinks/the difference between legal and illegal drugs, effects
To communicate with others of drug & alcohol misuse, where to get help and support
(Peers/Customers/Colleagues)
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Hazards in familiar settings Hazards in familiar settings

Hazards at school, How hazards may pose a Hazards in the home, How hazards may
risk, reporting procedures for hazards pose a risk, reporting procedures for

hazards

Careers
Exploring careers, career paths
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Personal finance Personal Finance
What is budgeting, why do we budget, Advantages and disadvantages of borrowing
advantages and disadvantages of money, saving money, keeping personal
budgeting financial information secure
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