Employment Contract
[bookmark: _GoBack]– PE Administrator 

I understand that my job role consists of the following duties:

· To monitor attendance to break and lunch time activities and report the figures back to the PE Department.

· To get student voice on break and lunch time activities, and check regularly if they need changing.

· To get student voice on inter-form competitions and report back to the PE department.

· Organise a student Volleyball Team for a fixture after school.

· To contact other schools, and set up an inter-school fixture.

· To meet with the PE department at Monday Lunch times to discuss new ideas and give feedback.

It is my responsibility to get my weekly timesheet signed by my Line Manager in order to receive my weekly wage (Maplepoints)
I understand that this is a position of trust and that I must be trustworthy and reliable in my job role.

Signed by……………………………………..           Date………………………………….
