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	Application for the post of: Primary Site Maintenance Manager 


Post: Primary Site Maintenance Manager  
Salary: Maple points and additional Uniform 
Responsible to: Miss Walker & School Site Team 
Contracted Hours:  1 day per week and any additional hours as directed by Miss Walker and the school site team
Job Description 
To assist Miss Walker and School Site team in the effective running of the school buildings and school grounds 
Key Duties

· Health and Safety checks to be carried out on a regular basis 
· Ensure any maintenance issues are highlighted and recorded  
· To produce a job list for work to be completed and to monitor the completion of any work completed 
· To assist in the maintenance and up keep of the school buildings and grounds 
· To ensure that fire safety regulations are being followed
· Complete order forms for stock and equipment. 
· Offer services to all Departments.  
·  Fix equipment where identified  
· To assist with cleaning around the school building 
· To assist with maintaining the school grounds  
Person Specification – Designed by Form Captains 
· Trustworthy and honest
· Reliable 

· Helpful

· Good communication skills

· Enthusiastic

If you feel you meet the person specification and you feel you would be suited to this job then please complete the application form below and return to Mr Lamb: Wednesday 11th October   

	Name:
	

	Form Group:
	

	Position Applied For:
	

	Please give a brief paragraph as to why you wish to apply for this job role and why you feel you would be suited to it?

	


	Signed: 
	

	Date:
	


PAGE  
4

[image: image3.png]